Instructions for Cancellation of Electronic Payments
For both 7XX Fund Transactions and Miscellaneous Vouchers 
Cancellation of 7XX Fund Transaction and Miscellaneous electronic payments (including travel direct deposits, and Higher Education [H.E.] Payrolls after Jan 1, 2016) must be requested via the electronic warrant cancellation form, OMES Form EWC, dated September 2016 (Revised).

Electronic Fund Transfer (EFT) Cancellations:
Complete the OMES Form EWC and scan/email to OMESTPVouchers@omes.ok.gov or fax to 405-521-3383 immediately upon realizing the EFT payment should be canceled. (Contact Jeannette Pascher at 405-521-6187 if any questions on submission) 

Requests for cancellation of electronic payments must be made by completing the OMES Form EWC and submitting it to OMES to initiate the cancellation procedures. Any request for cancellation of electronic payments will be subject to recall or reversal procedures which are subject to denial by the payee’s bank.  If the funds are returned to the State, OMES will process a cancellation in the state system which returns the funds to the agency. If the funds cannot be recovered from the bank, then the agency must follow the existing overpayment procedures.

Form Instructions and Definitions

Complete all of the following sections:

                                        ELECTRONIC WARRANT (PAYMENT) CANCELLATION            OMES Form EWC














(1/2016)
Area for Oklahoma EFT Payment Information      >>> FAX form to 405-521-3383 <<<   

OK Agency Name                                                                                                                        OK Agency #                                       Date                                             .     
OMES Voucher #                                                       & Payment ID #                                                      or H.E. Payroll Payment ID # 2                                                 .
                                                                                                                                                                                                                                                                     .

Approving Officer Signature  *                                                Name & Title                                                                                                                                                        Phone #   
* If a reversal: By submitting this reversal request, the requesting Agency represents and warrants that (a) this reversal is being initiated to correct an Erroneous Entry, as defined in the NACHA Rules, and (b) if this reversal request is submitted more than five (5) banking days after the settlement date of the original entry, the requesting Agency has obtained express authorization for such reversal from the receiver in the same form and manner as would be required for a new entry. Further, the requesting Agency acknowledges that any reversal request that is submitted after such five-day period may be ejected by the Receiving Depository Financial Institution (RDFI) in its sole discretion.

Instructions:

OMES Voucher # – This is the PeopleSoft voucher ID assigned to the claim voucher payment.
Payment ID # – This is the warrant (EFT) number of the item you are canceling –OR-
H.E. Payroll Payment ID # – This is the warrant (EFT) number of the payroll item you are canceling.
The following block will give the State Treasurer’s office the information it needs to return the money to the proper funds.

	     If 7EFT Bank Account – AGENCY ____________  CLASS FUNDING  7  ____________    (Attach copy of voucher ‘Invoice Information’
                                                  (3-digit Agy #)                                               (3-digit, i.e., 701)  page showing class-funding)

     If EFT Bank Account – AGENCY            467           CLASS FUNDING  7            925        . 
     If H.E. Payroll EFT Bank Account – AGENCY                          CLASS FUNDING  7           789        .(For H.E. payrolls after 1/1/2016)
                                                                                  (3-digit Agy #)


The following information gets more into the specifics of the request for cancellation.
JPMORGAN CHASE ACH SERVICES

STOP PAYMENT/DELETION, REVERSAL, RECLAIM REQUEST
Section 1: JPMC ACH Originator Information
This section is prefilled with information for the State Treasurer’s Office.  No information is required for this section except to date it for when submitted.
Section 2: Transaction Information

RECEIVER’S NAME:_____________________________   VENDOR ID #:____________







           (or for H.E. Payroll)
RECEIVER’S ROUTING #:_________________                  H.E. PARTICIPANT ID #:_____________   

RECEIVER’S ACCOUNT #:________________
                 PAY/EFFECTIVE DATE: _____________
$ AMOUNT: ____________RECEIVER’S ACCOUNT TYPE (check one): CHECKING [ ] SAVINGS [ ]

Instructions:
Receiver’s Name – Enter the payee’s name as it appears on the EFT warrant record to be canceled.

Vendor ID # – This is the ten digit vendor ID assigned in the PeopleSoft system.

        -OR- (for Higher Education Payrolls after Jan 1, 2016)

H.E. Payroll Participant ID # – This participant ID is assigned by the school (not to exceed 15 digits)
Receiver’s Routing # – All transit/routing numbers should be 9 digits and start with either 01 thru 12 or 21 thru 32.  Please double check that the number you are entering is the transit/routing number used on the payment record to be canceled. 
Receivers Account # – Enter the payee’s bank account number as it appears on the payment record to be canceled. Please double check that the number you are entering is the number used on that payment.

Pay/Effective Date – Enter the issue date of the EFT warrant payment you are canceling.

$ Amount – This is the amount of the EFT warrant payment you are canceling.
Receiver’s Account Type – Check the appropriate type of account for the payment to be cancelled.
Section 3: Reason for Requested Action

REQUEST TYPE: Choose the type of action (i.e., Stop Payment/Deletion, Reversal or Reclaim).

Indicate the reason for reversal (i.e., Duplicate entry, Unintended Receiver or Incorrect amount).
IMPORTANT:

The OST must be able to take action by the 4 p.m. ET deadline the JPMC bank has set for same-day processing. Therefore, if needing same day action the form must make it to OMES-Transaction Processing in plenty of time for our review and submission to the OST allowing time for that office to do what it must do before the 4:00 Eastern Time deadline (3:00 Central Time). 

NOTE: The Stop Payment/Deletion, Reversal or Reclaim Request Reference Guide is available a Page 2 of the Form EWC.
